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URBAN PRAIRIE WALDORF SCHOOL 
PARENT HANDBOOK 
2013-2014 
	  

GENERAL INFORMATION 

Welcome to Urban Prairie Waldorf School. This handbook contains many practical details related to daily 
school life, a brief history of our school, an overview of Waldorf pedagogy, and additional information you 
will need. Parents are a vital part of our school, and we welcome your questions, comments and 
concerns. 

Contact Information 

School Address: 1220 W. Lexington St., Chicago, IL 60607 
School Phone:  312.733.5337 
School Website: urbanprairie.org 

Administration and Board of Directors 

Administrator: Peggy Lofgren, peggy.lofgren@urbanprairie.org, 312.733.5337 
Board President: Sharla Stewart, sharla.stewart@urbanprairie.org, 773.426.3825 
Board Vice-President: Heather Berhalter, heather.berhalter@urbanprairie.org, 312.890.6436 
Additional Board contacts may be found on the school website. 

Faculty 

Angela Kiefer: angela.kiefer@urbanprairie.org 
Mat Riendeau: mat.riendeau@urbanprairie.org 
Mary Spalding: mary.spalding@urbanprairie.org 
Sarah Vander Meulen: sarah.vander.meulen@urbanprairie.org 
Messages may be left for teachers in their mailboxes or via email. 
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School Schedule 

School opens            7:55 a.m. 
Classes begin            8:10 a.m. 
School dismissal       3:10 p.m. 

Absences 

If your child will be absent from school, please call the school at 312-733-5337 as soon as possible. 

School Events 

Please check the calendar on the school website for scheduled events. 

School Closure 

Parents will be notified via email in the event of a snow day or other inclement weather or emergency 
situation. Further information can be found in the Inclement Weather Policy section of this handbook (on 
page 5). 
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BACKGROUND AND PHILOSOPHY 

Who We Are 

Urban Prairie Waldorf School is a vibrant community of educators and families who embrace the unique 
Waldorf curriculum, drawn from the philosophy of Rudolf Steiner. 

Our Mission 

Urban Prairie Waldorf School educates children by awakening a love of learning, encouraging reverence 
and wonder in the world, and nurturing the capacity to impart purpose and direction to their lives. 

Our Values 

● Rigorous academics infused with meaning, art, and beauty 

● Social connectedness and self-confidence 

● Freethinking informed by a strong moral compass 

● Delight in and respect for nature in our urban environment 

History of Urban Prairie Waldorf School 

Urban Prairie Waldorf School was born out of the dreams and hard work of many people. The Chicago 
area has long been home to a number of Waldorf schools, which, for the most part, did not serve the 
central and southern parts of the city. In 2004 City Garden Early Childhood Center opened in the Pilsen 
neighborhood on Chicago’s near south side, offering Waldorf education for preschoolers and 
kindergartners. This part of the city was prime for Waldorf education, and in a few short years the school 
grew from a handful of children to over 75 families and three classrooms. 

In 2006, several parents of preschoolers attending City Garden decided to found a new school. Watching 
their three- and four-year-olds, the parents could already see how Waldorf education sparks the 
imagination. As they weighed elementary school options, the parents did not want that spark to 
extinguish. They formed a Board of Directors, created a budget, and set a start date. 

Urban Prairie opened its doors to a 1st grade class of 12 students on 9 September 2009, ninety years to 
the day of the opening of the first Waldorf school in Stuttgart, Germany. Urban Prairie will add a first 
grade each year until the school has grades 1 through 8. The school currently has students in grades 1 
through 5. Urban Prairie and City Garden are closely linked philosophically and operationally, but they 
remain two unique legal entities with separate governance structures. Urban Prairie is a not-for-profit 
corporation with 501(c)(3) status. 
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OVERVIEW OF WALDORF EDUCATION 

Rudolf Steiner (1864–1924), an Austrian-born philosopher and scientist, founded the first Waldorf school 
in Germany in 1919 with Emil Molt, the director of the Waldorf-Astoria cigarette factory. The intent behind 
the founding of this school was to bring hope to the next generation of Europeans. World War I had 
ended and people were devastated physically, emotionally, and spiritually. Molt and Steiner wanted a 
school that could develop the full range of students’ capacities and allow them to become free, self-reliant 
individuals capable of contributing fresh insights and initiatives to the world. 

Today over 3,000 Waldorf schools in 60 countries form one of the largest independent educational 
movements in the world today. There are now over 175 Waldorf schools in the United States and 
Canada. 

The Waldorf approach to education has three important features: 

1. Waldorf education is based on a developmental approach that addresses the changing needs of 
the growing child and maturing adolescent. 

2. Waldorf teachers strive to transform education into an art that educates the whole child – the 
heart and the hands as well as the head. 

3. Waldorf schools are committed to developing capacities as well as skills so that their students will 
become self-aware, compassionate individuals with a sense of responsibility for the Earth. 

(From Rhythms of Learning: Selected Lectures by Rudolf Steiner by Roberto Trostli) 

Additionally, Waldorf education encompasses: 

● Physical exercises, which develop spatial orientation, balance, coordination, and the sense of 
rhythm. 

● Exercise of the will through the completion of age-appropriate physical, artistic, and academic 
tasks. 

● Deepening of the feelings through story, drama, and practice of the arts. 

● Step-by-step development of thinking from simple, concrete sequencing to abstract reasoning. 

● Gradual exposure to the wonders of the natural world and to the cultural history of humankind. 

● Affirmation of the child’s innate goodness and creativity. 

● Affirmation of basic human values including mutual respect, courtesy, cooperation with and 
service to others, and the proper use of our language. 
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PRACTICAL AND DAILY MATTERS 

Drop-off and Pick-up 

School begins at 8:10 a.m. Students are expected to be seated at their desks and ready to begin lessons 
at the start of class. We recommend a drop-off time of 7:55 a.m. Arriving late may affect the child’s day 
and is disruptive to the class in general.   

School ends at 3:10 p.m. Please be on time to pick up your child.  Any child not picked up by 3:20 p.m.  
will go to Aftercare (page 6). Parents may pick up from Aftercare any time between 3:20 and 6:00 p.m.  If 
parents wish to have someone other than themselves pick up their child, they must sign a release form 
which you can get from Administration. 

Children Unloading and Loading Zone rules 

• You may drop-off and pick-up your child on Lexington St., directly in front of the school and 
church.   

• The area in front of the school and church is for children to get out of and into the car while 
parents remain in the car.   

• As the car in the front of the line exits the unloading / loading zone the next car may pull forward.   
• We ask that parents remain in the car line, pulling up one car at a time to drop off / pick up their 

child in front of the church and school. Do not swerve in and out of the line. 
• To ensure a smooth flow of traffic, a faculty member or volunteer will guide car traffic to ensure 

children get to the school or the car safely. 
• Parking and waiting in front of the school is not allowed in this loading area.   
• If you wish to walk your child to the school doors to drop them off or pick them up please see 

parking instructions below.  
• Unloading and Loading as well as parking is not permitted in the alley to the north or east of the 

school. 

Parking 

Parking in the area can be challenging.  With the exception of all school events, it is highly recommended 
that parents and visitors park in non-Zone 5 sticker areas which includes areas of Lytle St., Loomis St., 
Cabrini St. and Taylor St., in some cases you may need to pay the parking meter.  We recommend you 
check all signage carefully.  Also, please note that the alley behind the school is not available as a 
loading or parking zone. 

For all school events Administration will work with the community to waive the zone parking requirements. 
If parents or families need to park for an individual visit to the school a Zone 5 sticker may be required 
which can be provided by the school. 

Tardiness 
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Students will be considered tardy if they are not seated at their desks when school starts at 8:10 a.m. 
Students who arrive late not only miss the beginning of morning lesson, they also disrupt the rest of the 
class. Please make sure your child has ample time to come into school, change shoes, put away their 
lunch and take care of any other tasks prior to 8:10 am. 

Tardiness will be reviewed monthly. If a student has more ten tardies over the course of the school year, 
the family may be contacted by the class teacher and /or Administrator to address any concerns. A 
written attendance report will go into the student’s file as part of the permanent record. 

Absence 

The experiential nature of Waldorf education makes it very difficult to make up for missed work. The class 
works as a whole, and if one student is missing it can affect the work of all. Doctor, dentist, and other 
appointments should be made outside of school hours or during school breaks. If you are aware in 
advance that your child will be absent from school, please notify the class teacher as soon as possible so 
that you can discuss any special arrangements to be made. 

When there is no advance warning that your child must be absent, contact the school as early as possible 
to report the absence and the reason for it. This call is very important since it assures us of your child’s 
safety and keeps the class teacher informed of his or her condition when there is illness. 

As with tardiness, absences will be reviewed monthly and if a student has more than 5 consecutive or 10 
total days absent, the family may be contacted by the class teacher and /or Administrator to address any 
concerns. A written attendance report will go into the student’s file as part of the permanent record. 

Late Pick-up 

Please be prompt when picking up children from school. School is dismissed at 3:10 p.m. Students not 
picked up by 3:20 p.m. will be taken to Aftercare and the family may be subject to Aftercare charges. 

Aftercare  

Urban Prairie’s Aftercare program runs from 3:20 until 6:00 p.m. each school day. Aftercare is held at the 
school and is run by the specialty teachers and other staff of our school. Students will spend time inside 
as well as outside. All students attending Aftercare should bring an additional snack to school to be eaten 
during the afternoon. 
 
You may take advantage of reduced Aftercare rates by enrolling your child in advance. Please see below: 
 

● Contract: You may enter into a contract agreement with the school, setting the approximate 
number of hours your child will be in Aftercare per week. The cost for contracted Aftercare is $5 
per hour. 

 
● Same Day: You may notify the school the same day that your child needs Aftercare; the cost is 

$10 per hour. 
 
Aftercare is billed in 30-minute increments. 
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If your child will be staying for Aftercare on an occasional basis, please leave a note for their class 
teacher in the morning or contact the Administrator.  
 
Inclement Weather Policy 

There may be days when weather conditions make travel to and from school, or the school site itself, 
unsafe. Examples of such inclement conditions include roads that have not been cleared of snow, power 
failures, and flooding. A declaration of inclement weather will by made a designated individual from the 
school on the basis of actual conditions, rather than forecasted conditions. On those days, there are three 
courses of action that may be taken: (1) school closure, (2) delayed start, and (3) early dismissal. 
Following are the actions for notification that the school will take in each scenario: 

School Closure 

By 6:30 a.m., a decision will be made that school will not be held due to inclement weather 
conditions. If conditions seemingly warrant a school closing, parents should check their email for 
information from the school. Notification of the school closure will be made via an email sent to 
any/all addresses on file for each family via the all-school listserv. 

Delayed Start 

By 6:30 am, a decision will be made that school will start later than usual. If conditions seemingly 
warrant a delayed start, parents should check email accounts for information from the school. 
Notification of a delayed start, including the time school will begin, will be made via an email sent 
to any/all addresses on file for each family via the all-school listserv. 

Early Dismissal 

There may be days when school must be dismissed early because of inclement weather 
conditions. If such a situation arises, families will be notified via e-mail to all school listserv as 
soon as the decision to dismiss early has been made. It is vitally important on early dismissal 
days that the school has updated contact information (phone numbers, emergency contacts). The 
school will make all attempts to reach parents, via email and telephone. 

Dress Guidelines 
 
The Urban Prairie dress guidelines are designed to support a formal learning environment and create a 
respectful, reverent atmosphere.  We believe the optimal learning environment is achieved when clothing 
does not distract from the mood of serious academic and artistic work and positive social relations.  The 
Waldorf curriculum provides for numerous physical activities throughout the day (both inside and out) and 
clothing should fit well while being sturdy enough to provide for optimal movement.  The Urban Prairie 
dress code seeks to provide its pupils with the opportunity to express themselves free from the societal 
pressures of media and marketing targeting children. 
 
Please note that 1st and 2nd graders will need an extra set of clothes, including underwear, at school 
(place these in a bag to stay in their cubby). All students will need to have a pair of indoor shoes which 
will remain at school. 
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The Urban Prairie community requires parental support to successfully enforce the dress code.  Please 
keep the following dress guidelines in mind when shopping for school clothes and dressing your children 
in the morning. 
 

 

Clothing and footwear 

School attire should be more formal than athletic wear. Clothes should be clean, well mended 
and well fitted so the children can move easily. 

● Please avoid clothing with cartoon characters, advertising or media-oriented clothes.  
Prominent corporate logos or offensive words on clothing, shoes or accessories are not 
permitted. 

● Shoes should be supportive and light enough for the children to take part in the various 
movement activities throughout the day. Please no flip-flops, slippers, crocs, or light-up 
shoes. 

● Jewelry should be subtle and not distracting. 

● Shorts and skirts must cover at least three-quarters of the thigh while standing. Students 
should wear shorts, leggings or tights under skirts to allow for maximum movement 
during classroom and outdoor activity.  

● Tops and dresses must be loose fitting and provide proper coverage. Tank tops and 
dresses must have straps at least 1 inch wide. Shirts should be modest; no spaghetti 
straps, no strapless shirts, and no bare midriffs. 

● No baseball hats are to be worn inside the building. 

● Wearing makeup and / or nail polish to school is not recommended. 

● Temporary tattoos should not be visible during the school day. 

● We ask that students dress appropriately for special events such as the first day of 
school and assemblies. Students should dress more formally to show respect for the 
event, tucked in shirts and avoiding jeans is appreciated. 

Outdoor Wear 

The children go outside everyday and should have appropriate clothing for the weather. 

● In case of rainy weather, all students should have full rain gear, including rain boots. 

● During the winter, all children must have hats/hoods, jackets must be fastened shut and 
hands should be covered. Snow pants and winter boots are required. 

Lunch and Snack 
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Students should bring a healthy snack for mid-morning break and a substantial lunch packed in a media-
free lunch container. Please do not send candy, soda, or foods high in refined sugar. Children should not 
have juice (whether in boxes or otherwise) at school. Trading of food is strongly discouraged. Children will 
need their own water bottles for snack, lunch and for carrying to the park. Water bottles with straps are 
often the easiest for the children. Please have your child bring their water bottle to school filled for the 
day. The school will provide water for refills 

Hot Lunch Program 

We are pleased to offer a hot lunch program through Green Monkey Catering, a local company 
run by an Urban Prairie parent. The program is optional and families wishing to participate will 
pay Green Monkey directly; the school is not involved in the financial transactions. 

Lunch is offered daily. Food will be served in individual containers that will be returned to Green 
Monkey for washing. We will be generating no waste with this program. Green Monkey easily 
handles dietary restrictions. 

Field Trips 

Students will take field trips with their class. These are not only enjoyable outings for the children, but will 
also be tied in pedagogically with the lessons the class teacher is presenting. Field trips will be 
determined by the class teacher and will increase in duration as the students advance through the 
grades. Field trip fees will be provided no later then September of the school year so that families may 
plan accordingly. Parents must sign a travel authorization form in order for their child to participate. 

School Supplies 

Urban Prairie furnishes all classroom supplies for students. The Supply Fee covers supply costs. Great 
care is taken to create an environment of beauty for the children – this extends to the materials used in 
the class. Crayons are made primarily from sustainably harvested beeswax, lyres are handmade, and so 
on. Children are expected to treat classroom materials with respect. In the event that school property is 
damaged, parents will be asked to pay for the replacement of the item. 

Musical Instruments 

The school provides flutes and lyres for all students to use. Students in grades 1 and 2 are not 
expected to practice music at home. Students may “check out” their flute for use over the 
summer.  

In 3rd grade, all students will learn to play a string instrument beginning with the violin. Parents 
are expected to supply the instrument for their child at their own cost.  Urban Prairie will assist in 
arranging rentals for students and will send out a list of additional supplies that will be needed. 
Questions concerning musical instruments can be directed to the music teacher.  Because 
practice is crucial, we ask families to commit to supporting their child’s musical experience at 
home. Private lessons are strongly recommended. 



	   10	  

Birthdays 

Birthdays are celebrated in the class with a special observation. If the student’s birthday falls on a 
weekend or during vacation, please plan a time with the class teacher for the celebration. Birthdays are 
not as elaborate in the grades as they are in the Waldorf kindergartens. Please contact your child’s 
teacher for more specific guidelines regarding birthdays in your child’s class. 

Please be considerate of students’ feelings when planning out-of-school birthday parties. We request that 
parents not send invitations for birthday celebrations to school. If inviting only a subset of your child’s 
class, please do not pick up invitees directly from school. 

What to Leave at Home 

Please refrain from having children bring any toys from home to school, except in specially arranged 
circumstances. If your child occasionally wishes to share a found treasure from nature, or a handmade 
article from home, it would be welcomed. Candy and gum are not to be brought to school. 
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MEDICAL POLICIES 

Emergency Forms 

A completed emergency form must be on file for each student. This form should be updated annually. 
Any special dietary or health concerns should be clearly stated in writing on the form. The information on 
this form is used to contact a parent and/or initiate medical care in the event of an emergency. Please 
notify the school as soon as possible if there are changes in insurance or medical status. 

Asthma 

If your child has asthma, please let the school and the teacher know. Have your child carry his/her 
prescribed inhaler at all times. A back-up inhaler must be left with the Administrator. Please be advised 
that school personnel cannot administer medication to students. 

Contagious Diseases 

If your child has a communicable disease such as chicken pox, mumps, measles or strep, please contact 
the class teacher immediately and keep your child home from school. 

Dental Exams 

Illinois law requires that students entering second and sixth grades have proof of dental examination. 
Your dentist should have these forms at their office. 

Epi Pens 

Illinois law allows teachers to administer EpiPens (epinephrine auto injector) to students in need. If your 
child needs to have an EpiPen with them at all times please leave two pens with the school; one will be 
kept in your child’s classroom and one will always accompany your child when he/she leaves the school. 

Health forms and Immunizations 

Each student must have a medical report on file. Forms must be submitted for first and fifth graders as 
well as any transfer students. Medical examination forms should be available from your child’s doctor. 
The report must state that the student is in good physical condition, free from communicable and 
infectious diseases, and is immunized against childhood diseases. The immunization requirement may be 
waived for clinical or religious reasons. Immunization waivers must be stated annually and submitted to 
the school. Students who are not immunized may be excluded from school during outbreaks of 
communicable diseases. 

Illness at Home 

If your child is sick, please do not bring them to school. We do not want the other children or the teachers 
to become ill. A child who is ill or overly tired may not be able to fully participate in the day’s activities. At 
times it may be difficult to determine if your child is too sick to come to school. In these cases, we offer 
these guidelines for keeping your child at home: 
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● Acute cold with sneezing, coughing and/or runny nose 
● Sore throat and/or swollen glands 
● Nausea and vomiting or diarrhea 
● Listlessness, weakness, chills and headache 
● Fever of 100 degrees or higher 
● Eyes that show redness, puffiness, discharge, aversion to light 
● Earache 
● Parasitic infestation 

Illness at School 

A child who becomes ill at school will rest in a quiet area of the school, and parents will be notified. If it 
becomes clear that the child is too ill to remain at school, we will contact the parents to come and get the 
child. All children will be expected to go outside; we cannot accommodate ill children inside during recess. 

Injuries at School 

In the event of a mild injury at school, the student will be given simple first aid. This may include cleaning 
of a wound, antibiotic ointment, and a bandage. The parent will be called if it appears that the injury 
requires further attention and an injury form will be completed for the parent to sign 

Insurance 

Urban Prairie Waldorf School assumes that each family has adequate medical insurance to cover their 
child in case of accident or injury at school. Our school insurance does not cover individual children in the 
event of accidents and injuries. 

Medication 

Under Illinois law school personnel cannot administer medication to students with the exception of 
injectable epinephrine (Epipen/Epipen Jr.). This includes prescription medicine, homeopathic medicine, 
aspirin – anything taken orally or by injection. In an extreme medical emergency, such a severe asthma 
attack, school personnel may administer medicine that has been provided by the parent with written 
permission. In the event of a suspected serious allergic reaction, school personnel may administer 
injectable epinephrine if available. This is considered emergency first aid and would be accompanied by a 
call to 911, then a call to the parents. 

Students may self-administer medicine after written permission is on file with the school. We highly 
recommend that parents try to space medication within the hours the child is at home. 

Parasitic infestation (lice, pin worms, scabies) 

Students with any such conditions will not be allowed in school due to the extremely contagious nature of 
such parasites. If evidence of lice etc. is found on a student, parents will be notified immediately to pick 
up their child. If a parent finds lice, pinworms, scabies, etc. on their child, please notify the class teacher 
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immediately. Contracting parasites can happen to anyone and is not an indication of poor hygiene. No 
shame will be attached to students who may contract parasites. 

Social Services 

If a faculty or staff member suspects child abuse, in accordance with Illinois law, they will contact the 
appropriate authorities. Any such situations will be handled with discretion. 

 
FOOD AND ENVIRONMENTAL ALLERGY POLICY 
 
Urban Prairie Waldorf School (UPWS) is committed to providing a safe and nurturing environment for its 
students and staff. Recognizing that the risk of accidental exposure to allergens can be reduced in the 
school setting, Urban Prairie Waldorf School is committed to working in cooperation with parents, 
students, and their physicians to minimize risks and provide a safe environment for all students. The 
focus of allergy management shall be on prevention, education, awareness, communication and 
emergency response.  
 

Goals 
○ To maintain the health and protect the safety of children who have life-threatening 

allergies in ways that are developmentally appropriate; promote self-advocacy and 
competence in self-care; and based on up-to-date and accurate and allergy history 

○ Implement preventive measures, interventions and individual health care plans for 
students with serious environmental and food allergies based on medically accurate 
information and evidence-based practices. 

 
Needed 

 
○ A student with an active history of allergies or adverse reaction to an environmental 

substance or food is required to submit the UPWS Allergy History & Action Plan (AHAP). 
A student’s healthcare provider must complete the AHAP with the parent(s) or 
guardian/designee. 

 
Process 
 

○ The student’s AHAP will be utilized by the student’s classroom teacher to develop a 
prevention plan in collaboration with the student’s parent / guardian and Administrator as 
necessary. A prevention plan includes identifying substances that should be restricted 
from the student’s classroom, communication with all parents of students in the class, 
and reinforcing behaviors within the classroom as well as the school to prevent exposure 
to an allergen. The prevention plan shall be implemented at the beginning of the school 
year, and may need to be updated as needed as changes in allergy risk changes. 
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Emergency Response 
 
Each year, UPWS staff will review the process for identifying, managing, and ensuring continuity of care 
for students with life-threatening allergic reactions. UPWS will stock autoinjector epinephrine at the 
school. The purpose of the stocked epinephrine is to make the medication available in emergencies to 
individuals without prior history of serious allergies who develop an anaphylactoid response or when a 
student’s personal dose is found to be flawed or ineffective or not immediately available. Students with an 
active history of serious food or environmental allergies should provide two doses of auto-injector 
epinephrine to UPWS. 
 
A copy of the school’s full Food and Environmental Allergy Policy is available via the 
Administrator.  
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SCHOOL GOVERNANCE AND STRUCTURE 

Urban Prairie Waldorf School is an independent, not-for-profit school that is governed using a model of 
organizational structure developed by Rudolf Steiner. Urban Prairie, like many Waldorf schools, runs on 
the Threefold Social Order model of collaborative leadership. This means that the school has three 
groups that are responsible for specific areas of decision-making for the school; we aim for thoughtful 
independence between these areas. Each realm upholds its own work, understands when an issue falls 
to another group, and works with the other realms with honesty and integrity. In striving to work in this 
fashion, the school is a balanced organism. 

The structural groups comprising our governance model are the Faculty, the Board of Directors, and the 
Administration. The Faculty group (known as the Cultural Realm) has the responsibility for things that 
directly relate to the classroom and the teaching of the children. The Board (known as the Economic 
Realm) is in charge of decisions relating to the financial and legal health of the school. The Administration 
of the school (the Rights Realm) deals with issues of policy, equality, and relations with the state. 

The Faculty 

The faculty is responsible for overseeing daily classroom activities: the curriculum, the festivals, and for 
working directly with children and their parents. The class teacher works with the subject teachers to 
create an integrated educational plan for the students. This area of the school is called the Cultural Realm 
and the Faculty are the primary “holders” of this realm. The Faculty elects a member of the full-time 
teaching staff to be the Faculty Chair, which is a three-year term. 

The Board of Directors 

The legal and financial well-being of the school is the responsibility of the Board of Directors. The Board 
also oversees the creation of the strategic plan for the school and is responsible for keeping the school on 
the path outlined in the strategic plan. The Board works in what is known as the Economic Realm (though 
the work encompasses more than economics). 

The Board of Directors strives for consensus decision-making whenever possible, seeking input from our 
faculty and parents when appropriate. We rely on an extensive committee structure to get our work 
completed. Current committees include: Finance: Committee of Board Development; Executive; 
Development and Outreach; Strategic Planning. 

The Board is made up of parents, teachers, and community members. Nominations are considered each 
year. Board terms are initially one year and run from the beginning of July to the end of June, following 
our fiscal year. Subsequent terms run for two years. Officers are elected annually. 

Questions or comments for the board can be brought to the Board President. 

The Administration 

The day-to-day operations of the school are handled by the Administration. For the 2013-14 school year, 
this work will be centered in our position of Administrator. A fully developed administration of a Waldorf 
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school holds what is known as the Rights Realm. The Administration ensures that the rights of the 
individual (parents, students, teachers) are balanced along with considerations related to matters of the 
state, accrediting bodies, and the like. 

Questions about the Administration or the Rights Realm can be directed to the Administrator. 

Room Parents 

Waldorf education extends beyond what happens in the classroom. By volunteering at the school, parents 
can broaden their understanding of how the school works and deepen their appreciation for Waldorf 
education. Parent involvement also helps create a rich environment in which the children flourish. Toward 
that end, each class teacher selects two volunteers to serve as room parents. 

Room parents work closely with the class teacher, assisting him/her in a variety of ways. They might be 
called on to plan a social event, to procure seasonal items for the classroom, or help organize an in-
school festival. Most importantly, room parents are asked to facilitate communication between teachers 
and parents by maintaining a class phone and email list and relaying important information about 
classroom or school affairs. Room parents are regarded as a “turn to” resource for the classroom teacher 
and should be prepared to help in whatever ways will best serve the class. 

Parents 

All parents are encouraged to help make Urban Prairie Waldorf School a vibrant community in which our 
children can learn and grow. The overall health of the school greatly depends on the involvement of 
parents and the wider community, which may include activities such as marketing through word of mouth.  

Volunteers 

Volunteers are vitally important to our school’s success. We could not offer the educational experience 
we do without the generous volunteer support from family and friends. If you would like to volunteer, 
please contact the Administrator or Parent Council. 

Voluntary Support 

Like most cultural non-for-profit organizations, our school asks for voluntary contributions to our 
fundraising campaigns. The costs of running our school and planning for the future are not fully met with 
tuition dollars. The Annual Campaign is the most important component of the annual fundraising efforts, 
with our primary goal being 100% participation from parents. We encourage each family to give as 
generously as their circumstances allow. 

Parent Council 

A Waldorf Education requires a partnership between parents, the Faculty, and the Administration.  An 
active and vibrant parent body is critical to the healthy functioning of the school. Parent Council 
coordinates parent volunteer opportunities for faculty and classroom assistance, community building and 
parent education, as well as to foster communication among parents and the governing bodies, including 
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the Board of Directors, Faculty and Administration. All parents are encouraged to take part and all parents 
are automatically members. 

Parent Council Mission and Vision Statement 

The Urban Prairie Waldorf School Parent Council embraces the vision of an engaged and valued parent 
body in service of the actualization of the school’s mission. 

It is the vision of the Parent Council is to design, hold, guide, and facilitate the participation of parents in 
the unfolding of the school’s mission and operations in accordance with UPWS’ stated mission and 
values. 

SCHOOL AND FAMILY IN PARTNERSHIP 

Parent-Teacher Partnership 

Enrolling your child in Urban Prairie initiates a partnership between your family and the school 
community. The goal of any education is for the school experience to influence your child’s development. 
For example, students’ time at Urban Prairie should foster their creativity, self-reliance, flexibility, and 
compassion. Nevertheless, this influence runs in the other direction too – from the child to the school. 

As such, please be mindful of how your child’s experiences outside of school are inevitably brought back 
into the classroom to influence the school culture. When the majority of children in the school community 
bring similar values from home, a teacher’s influence will be in harmony with the influence of peers. 
Unless most children’s time at home works in concert with the school’s culture, however, it is difficult for 
the school’s values to take hold. 

Maintaining a community’s values is a matter of the commons and like the maintenance of any commons, 
it can only be upheld by each individual acting within the greater interest of the group. 

Parent-Teacher Communication 

There may be times when a parent would like to talk to a class teacher about an issue or concern. Please 
be mindful that during the school day, including drop-off and pick-up, the teacher is on duty and cannot 
engage in lengthy discussions. It is best to email or leave a note for the teacher and find a mutually 
agreeable time for discussion. Class teachers will let parents know what their preferred mode of 
communication is. 

If parents are not comfortable going to their class teacher, or need to take a concern further, they may 
contact the Administrator or Faculty Chair, who will see to it that the concern is addressed appropriately. 

Parent-Teacher Conferences 

The dates for the conferences are shown on the School Calendar. A deeper understanding of Waldorf 
pedagogy by parents will help support the work of the teacher in the classroom; to this end we encourage 
parents to attend as many events and festivals as they are able. 
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Parent-teacher conferences are scheduled twice a year. The dates for these are shown on the school 
calendar; please make a note of these. These conferences offer a significant opportunity to learn about 
your child’s progress. Teachers gain much by listening to parent comments, concerns and questions. 
When possible and applicable, it is recommended that both parents attend these conferences. Parents 
should contact their class teacher whenever there is a question about their child’s progress in school. 

Teachers will post sign up sheets two weeks in advance of the date. Posting may occur online or 
physically at the school. This will be determined by the individual class teachers. Subject teachers are 
available for conferences upon request. 

Parent Evenings 

Parent evenings are scheduled several times per year. The frequency of these meetings will be 
determined by the class teacher. The teacher may add additional parent evenings if a particular group of 
parents is interested in learning more about Waldorf education. 

Parent evenings are educational and social events. The group of families in your child’s grade will be 
together for eight years. It is important for all families to know each other and for parents to work together 
to help the students grow and learn. At each parent evening, the class teacher will present something of 
interest – it might be a lecture, an example class, an in-depth discussion on a particular topic, a craft 
project, etc. The idea is to bring to the parents a deeper appreciation and understanding of what the 
children are experiencing. There will be time to ask questions and share stories with other parents. If 
there are two parents in the household, we recommend that both try attending these evenings. 

Parents are strongly encouraged to attend all parent evenings. 

Parent Travel 

If you will be out of town while your child is in school, you must leave information with the class teacher 
letting them know who will be caring for your child and how to contact him/her as well as how to get in 
touch with you in case of an emergency. 

Visiting the School 

If a parent needs to visit their child during the school day (both indoors and outdoors), we request that 
you notify the Teacher and Administrator in advance.  This allows the faculty to respect the children’s 
space and the integrity of each class. This applies during school hours as well as Aftercare. 

Custody Agreements 

In situations in which a custody agreement exists, a copy must be on file with the Administrator. 

Directories and Listservs 

A student directory is available on the school’s website. Please only use the school directory for school 
and personal purposes. We do not allow the directory to be used for commercial purposes. 
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Our primary method for mass communication is via our class and school Google Groups.  Our three 
Google Groups have three distinct purposes: 
 
Class listserv:  Your family is included in the listserv group for your class(es), used to communicate 
class specific updates, news and conversations. The listserv address includes your teacher’s name. 
Urban Prairie listserv: Faculty, Administration and the Board use this all school listserv to send key 
information to the class and the school. 
Bulletin Board: This Google Group for all Urban Prairie and non Urban Prairie community members can 
be used to post information for the community that is not related to the school. (i.e. Beach Days, organic 
food vendors in the community, etc.) The school will not mandate how this list is to be used, but we do 
expect everyone to use common sense and cordiality when emailing the community. 

Recycling 

We would like to see our school practicing reusing and full-using first, before moving to recycling. Please 
send a lunch with containers that can be used repeatedly. Please help teach your children to respect the 
environment by purchasing containers that can be reused or recycled.  

Supporting your Child’s Education at Home 

Waldorf schools focus on helping the whole child develop in time with the natural rhythms of the child. To 
this end, the education cannot be attended to only at school; the impulse toward wholeness should 
continue in the home life. Establishing rhythm and order at home is one of the best ways to support your 
child’s education. 

Order, ritual, and rhythm can begin with small things such as lighting a candle at dinnertime. The Waldorf 
idea of rhythm and order in the home life is not to be taken as a complete and total schedule; it should be 
understood as a general suggestion of structure on which to hang each individual day. 

Most Waldorf parents find that an emphasis on ritual and order is one of the ways that Waldorf education 
directly and positively affects their own lives. In our fast-paced world, it is refreshing and rejuvenating to 
slow down, take pause, and focus on enduring values. 

Children need the security of boundaries and rhythm to thrive – determining how much order your child 
needs is the role of the parents. We are interested in supporting the families at our school in the ways that 
work best for them. We do not want to be dogmatic or directive. This section is intended to provide ideas 
and guidelines. 

Media 

Waldorf education strives to nurture children’s growing capacities for imagination, independent 
thinking, healthy feeling, and active willing. Waldorf educators believe that supporting the 
imagination is necessary for the development of critical thinking. The fact that consuming media, 
including television, movies, video games, and computers, can interfere with the development of 
these capacities is well-documented. A reliance on ready-made pictures reduces a child’s ability 
to visualize both the written word (when reading) and the spoken word (when listening to stories 



	   20	  

or given imaginative pictures orally). Students accustomed to passively receiving impressions 
often have difficulty with the inner demands necessary to sustain imaginative thought. 

Media influences easily enter the classroom and the rest of the class. Urban Prairie recommends 
that parents limit the exposure their children have to such media, especially during the school 
week. If you have questions on this topic or would like resources for further study, please discuss 
with your class teacher. 

Sunday Night 

On Monday mornings, the class teacher typically begins a new section of the morning lesson. 
The rest of the week’s lessons are built upon this foundation. For this reason, it is very important 
that children come to school on Monday well-rested and ready to learn. Please plan your 
weekends to allow for some “settling-in” time on Sunday evenings. 
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UNIQUE ASPECTS OF WALDORF EDUCATION 

The Class Teacher 

Ideally in Waldorf schools, the class teacher remains with the same class of children through eight years 
of elementary school (grades 1–8). For the teacher, this means time to deeply know the children and help 
them unfold their gifts in addition to the enormous challenge of working with a new curriculum each year. 
For the children, this means stability and continuing guidance. 

Morning Lesson 

Each school day begins with a two-hour period in which the main substance of the day is presented. The 
subject – it can be language arts, history, geography, math, science – is taught for a three to six week 
block. The morning lesson allows a class to become completely involved in a subject as every day 
includes a review of previous work, a lively presentation of new information, and time for the children to 
apply concepts. 

Morning Lesson Books 

All students make their own morning lesson books for each subject taught. In the early years, the teacher 
creates the presentation and the children record and illustrate the substance of their lessons. In the 
middle grades, the students synthesize and present the subjects themselves. These books are an 
important way in which art is integrated into every subject. The books also serve as beautiful records of 
past work showing how the students learn the importance of organization, note-taking, and making all 
their work beautiful. 

CIRRICULUM SUMMARY 

Mathematics 

The mathematics curriculum at Urban Prairie aims to bring the wonder numbers to the children in a 

healthy, living, and vigorous way. Our standards by grade are posted on our website.  While these grade 

specific standards transform and build on each other through the grades, there are a number of 

underlying principals that inform our math curriculum and approach in the classroom, regardless of the 

age of the student. It is the teacher's role to bring a sense of wonder to the world of numbers and help the 

students to see mathematics in the world around us. In doing so, we are cultivating the ability to 

recognize the beauty and truth inherent in mathematics and at the same time are fostering an approach 

towards math that encompasses the eye of an artist. While attending to mathematics, we strive to bring 

all of the senses into play, understanding that the study of math can and should be a joyous experience of 

challenge, exploration, and discovery. We look for students that can make sense of problems and 

persevere at solving them. The student who is able to do this is the one who can reason both abstractly 

and quantitatively, use mathematics to model problems, and strategically use the tools they have. There 
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is a great flexibility UPWS imparts on its students in terms of math, as well as a great attention to 

precision and exactitude. But this would all be for nothing if it were not brought in a social way. A safe 

environment is laid down from day one, where the children are comfortable enough to try, fail, and pick 

themselves up to try again. They learn to learn with others, and in doing to develop important 

communication skills that they will use throughout their lives. They learn to construct viable mathematical 

arguments and can kindly critique the reasoning of others. This joining of mathematics, empathy, and 

social [something] is a hallmark of UPWS and Waldorf education. 

 

For more information on the standards, our methodologies, and principals, please contact the 

Administrator. 

Language Arts 

Stories lie at the core of the Language Arts curriculum, and span the spectrum from fairy tales to fables, 
creation stories to mythologies, nature stories to legends of ancient cultures, gradually progressing in the 
middle and upper grades to biographies and stories of historical events. Texts from world literature 
provide material for reading as well as a foundation for learning, study and the acquisition of writing.   
 
In first grade, letters are introduced in the same way they originated in the course of human history. 
Humans first perceived, then pictured.  First graders hear stories, draw pictures, and then discover the 
letter in the gesture of the picture. Out of the pictures, they abstract signs and symbols. Letters and their 
sounds emerge from the stories, giving the “abstract symbols” context and meaning.  
 
Throughout the grade school years, children do much phonetic and oral language work in the form of 
songs, poems, and games, as well as more traditional speech and drama. Poetry, drama and selected 
children’s literature, introduced through the rich oral language traditions of recitation, memorization, 
rhythm, movement and choral speaking are an integral part of every Language Arts block.  
 
Reading and comprehension is cultivated through oral retelling of stories as well as by learning to write 
first words, then sentences, paragraphs and essays. Students’ ability to pay meticulous attention to rich, 
sequential detail serves them well as they build their own reading and writing capacities.  It is also during 
the language arts block that the technical aspects of language arts--grammar, phonics and spelling are 
mastered, further enriched by the student’s bookwork--drawings, handwriting, compositions and their own 
creative writing.   
 
This multi-faceted approach helps establish a joyful and living experience to the art of language and 
literature.   All of these elements are reinforced through regular skills lessons. Additionally, from the early 
grades, each class performs a full-length play each year, culminating in a major production in Grade 
Eight. 
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Sciences 

In Waldorf schools, the sciences are taught phenomenologically – that is, the teacher prepares an 
experiment, calls upon the children to observe carefully, ponder, discuss, and then allows them to 
discover the conclusion – the law, formula, etc. Through this process, rigorous, independent thinking and 
sound judgment are trained. 

Foreign Languages 

Beginning in 1st grade, all students are taught Mandarin Chinese and Spanish. Each day, students have 
either Mandarin or Spanish class. 

The Arts 

All the arts - drawing, modeling, painting, drama, music, etc. - are integrated into the entire academic 
curriculum, including mathematics and the sciences Through the arts the Waldorf method of education 
awakens imagination and creative powers, bringing vitality and wholeness to learning. 

Music 

Music is taught to every child in every grade. Music is understood to be a joy in and of itself as well as a 
force that harmonizes the class and brings the students together in a group exercise focused on creating 
something beautiful. As they advance through the grades, the lessons become more complex and 
challenging. Our students all start with the lyre, pentatonic flute, and singing lessons in 1st grade. 
Beginning in 3rd grade all students learn to play violin and the diatonic flute in addition to more formal 
choral lessons taught by our music teacher. The class and music teacher may teach music in 
combination. 

Handwork 

Handwork is an integral part of the curriculum at Waldorf schools. Decades before brain research could 
confirm it, Rudolf Steiner recognized that brain function was founded on body function. Handwork utilizes 
both hemispheres of the brain for a single task – hemispheric integration is of vital importance for skills 
such as deep reading comprehension, creative problem solving and emotional self-regulation. 
Coordination, patience, perseverance, and imagination are also developed through practical work. As 
well, counting and pattern recognition are strengthened by practical work with the hands. 

As the children advance through the grades, handwork becomes more challenging and the students are 
involved with more processes. For example, in 3rd grade the children will learn to spin fiber into yarn; they 
may dye their yarn with natural dyes, weave or knit with their yarn. The involvement in process teaches 
the children to understand and appreciate the interconnectedness of all things as well as the work and 
effort that go into all manufactured items in their lives. 

Games and Movement  

Games and movement are based upon the same principles of child development that inform our 
academic curriculum. A deep understanding of a child’s stage of development allows the Movement 
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teacher to bring activities that serve the children on a variety of levels. Children learn the value of 
teamwork and cooperation, master balance and coordination skills, and use movement as a tool to bring 
their whole being into greater harmony. Each lesson contains a rhythm of coming together and moving 
apart, highly active games balanced with quieter games, working together as a group and taking a few 
moments to reflect on one’s own body and movement. 

In the early grades, the children will play games that emphasize teamwork and bring the children together 
as a whole. As the children get older and stronger in their own individuality, it is reflected in the 
curriculum. In the middle school grades, the children are taught more conventional sports, and learn self-
discipline and healthy competition. 

Eurythmy 

When Rudolf Steiner started the first Waldorf school in Stuttgart, Germany in 1919, he introduced two 
entirely new subjects into the curriculum.  One was form drawing—the freehand drawing of geometric and 
rhythmic patterns—and the other eurythmy—an expressive art of movement arising out of both speech 
and music.  Eurythmy had been developed several years earlier by Rudolf Steiner and his wife, Marie 
Steiner, as a performance art, but he modified it for pedagogical purposes to meet the specific needs of 
the growing child—to help them orient themselves in physical space so their outer movements can 
become purposeful and penetrated with meaning. Eurythmy works with the life forces that manifest in the 
human body and tries to keep them lively, flexible and energetic, as well as to prevent and counter 
tendencies toward hardening, cramping and avoidance.  Dr. Steiner considered it “soul training for the 
child and an expression of the soul.”  The children learn to move gracefully and artistically within a group, 
which also requires them to develop social sensitivity and a capacity to listen to each other.  The children 
have eurythmy class once per week.   

Daily Schedule 

Each day at Urban Prairie will begin with students spending two hours with their class teacher in their 
“morning lesson block.” Following this two-hour period, there is time for a snack and a short recess. The 
children then return for two specialty periods before lunchtime. After lunch, 1st graders will usually have a 
long recess; 2nd graders will have slightly less free playtime as they begin to have academic instruction in 
the afternoons. In 3rd grade and beyond the students will have increased subject time after lunch, 
including special subjects and skills classes (for example: math, reading or writing practice). 

Grade 1 

Subject classes include: 

● Spanish three times per week 
● Mandarin Chinese two times per week 
● Handwork two times per week 
● Creative movement once per week 
● Eurythmy once per week 
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 Special classes with a class teacher include: 

● Modeling 
● Extra skills classes (math, reading) 
● Painting (once per week) 
● Music 
● Lyre and Flute 
● Structured outdoor games 
● Outdoor time 

Grade 2 

Subject classes include: 

● Spanish three times per week 
● Mandarin Chinese two times per week 
● Handwork two times per week 
●  Singing once per week 
● Movement and games once per week 
● Creative movement once per week 
● Eurythmy once per week 

 Special classes with a class teacher include: 

● Modeling 
● Extra skills classes (math, reading) 
● Painting (once per week) 
● Music 
● Lyre 
● Structured outdoor games 
● Outdoor time 

Grade 3  

Periods 1, 2, 3, and 4 will be for specialty subjects and skills classes. All students will have: 

● Spanish three times per week 
● Mandarin Chinese three times per week 
● Handwork two times per week 
● Music: 

● Chorus one time per week 
● Strings one time per week 

● Movement and games twice per week 
● Extra skills classes (math, language arts and reading groups) 
● Painting (once per week) 
● Eurythmy once per week 
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● Modeling 
● Outdoor time 

Grade 4 

● Subject classes include: 
● Spanish twice per week 
● Mandarin twice per week 
● Chorus/music once per week 
● Strings/orchestra once per week 
● Painting 
● Eurythmy two times per week 
● Movement and games twice per week 
● Handwork (one split class per week) 
● Woodwork (one split class per week) 
● Extra skills classes (including math, language arts, and reading groups) 
● Outdoor time 

Grade 5 

● Subject classes include: 
● Spanish twice per week 
● Mandarin twice per week 
● Chorus/music once per week 
● Strings/orchestra once per week 
● Painting 
● Eurythmy two times per week 
● Movement and games twice per week 
● Handwork (one split class per week) 
● Woodwork (one split class per week) 
● Extra skills classes (including math, language arts, and reading groups) 
● Outdoor time 

School Verses 

Every morning, in every class in every Waldorf school around the world, verses such as these are recited: 

Grades 1–4 * 

The sun, with loving light,  
Makes bright for me each day.  
The soul, with spirit power,  
Gives strength unto my limbs.  
In sunlight shining clear, 
I reverence, O God, 
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The strength of human kind,  
Which Thou so graciously has planted in my soul, 
That I, with all my might, May love to work and learn. 
From thee stream light and strength, 
To thee rise love and thanks. 

Grades 5–8 * 

I look into the world 
In which the sun is shining, 
In which the stars are sparkling,  
In which the stones repose,  
Where living plants are growing, 
Where feeling beasts are living, and the human being, ensouled give dwelling to the spirit. 
I look into the soul 
That lives within my being.  
The World-Creator weaves,  
In sunlight and in soul light,  
In heights of worlds without,  
In depths of soul within. 
To Thee, Creator-Spirit, 
I will now, seeking, turn to ask that strength and blessing for learning and for work 
In me may live and grow. 

Closing verse** 

To wonder at beauty  
Stand guard over truth  
Look up to the noble  
Resolve on the good  
This leadeth us truly 
To purpose in living 
To right in our doing 
To peace in our feeling  
To light in our thinking;  
And teaches us trust 
In the workings of God 
In all that there is 
In the width of the world 
In the depths of the soul 
 

* This is one common translation and the class teachers may choose a different translation. 



	   28	  

** This is an example of a number of possible closing verses that the class teacher might choose. 

Grading and Assessment 

Urban Prairie does not use a formal alphabetic or numeric grades in the lower grades. Instead, student 

progress is communicated to parents through open, ongoing and active relationships with the 

teachers.  Urban Prairie understands that a comprehensive picture of a student’s progress can be 

obtained through the assessment of a student's class work, as well as close observation of their social 

and physiological development. These are communicated in twice-yearly parent-teacher conferences and 

a detailed end-of-year report.  Questions can be brought to your child’s teacher(s) at any point during 

the year, and attendance at parent evenings is particularly encouraged to ensure that parents are in the 

loop about the Waldorf curriculum, pedagogy and corresponding view of child development. Class 

Teachers also provide weekly updates via email, detailing what is happening in the classroom. UPWS 

sees the education of the students as a partnership between faculty and family. We strongly values close, 

open, and honest communication between all parties.  When the students enter middle school, they will 

also receive written block reports at the end of each block, and in eighth grade.  

 

Periodically, more formal assessments will be made as the students mature and advance in grade.  The 

first assessment is done as the children transition to first grade and is called a first grade readiness 

assessment.  The second assessment is done in the second half of second grade or the beginning of 

third grade and is an individual check in to ensure that appropriate developmental milestones have been 

reached and academic progress is consistent with the student's grade level. The first standardized test is 

administered in sixth grade as a practice test and in seventh grade in anticipation of high school 

matriculation.  

 
 
SCHOOL LIFE 

Rhythm in the Classroom 

The Waldorf classroom is governed by rhythms: seasonal rhythms, weekly rhythms and daily rhythms. 
Some of these rhythms are natural, such as the changing of the seasons, while others are culturally 
imposed. The class teacher creates and upholds a rhythm within the classroom. This rhythm is comforting 
to the students, allowing them to understand what will be happening during their day, their week, and their 
year. Prior to the beginning of the year, the class teacher will map out the cultural rhythms for the year, 
the daily rhythm and the rhythm of morning lessons. 

Daily Rhythm 

The rhythm of the day is dependent upon each teacher and the grade they are teaching. The day always 
begins with a handshake between the student and class teacher. Instruction often commences in the 
Morning Lesson with movement, song, and verse tied directly to the daily and weekly content. Review 
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and exploration into content, as well as the introduction of new material follows over the next two hours. 
The content presented during the Morning Lesson, reinforced in skills periods and special subjects, 
follows the block rotation of each grade. Urban Prairie begins the day with this intensive academic period 
because this is the time of the day when the children are best able to concentrate and learn. After 
morning lesson, there is snack and a brief break. Following morning break, there are two special lesson 
periods. The curriculum changes as the children rise through the grades. The special lessons may 
include: Mandarin Chinese, Spanish, Eurythmy, handwork, painting, strings, movement, games and 
music. Following lunch the children in the early grades will usually have extended recess. Some 
afternoons might also include watercolor painting, skills classes, gardening, or movement and games. As 
the children rise through the grades, more classes are held in the afternoons. All children have ample 
time outside for unstructured play. The rhythm of the day attempts to utilize the fresh forces of the 
morning for intellect, and turns more to feeling and doing activities as the day declines. 

Lesson Block Rhythm 

Teaching in Morning Lesson blocks, periods of concentrated study generally 3 - 5 weeks in length, is one 
of the most successful and distinguishing features of Waldorf education, for it allows teachers to cover the 
curriculum intensively and economically, and it provides the students with the fullest possible immersion 
in a subject. The students’ experience of the subject is further deepened by allowing the subject to “go to 
sleep,” before being “reawakened” later in the year or in the following year. Through this process of 
forgetting and remembering, students return to a subject with new interest and new insights. The time 
between the main lesson blocks in a subject allows students’ concepts to develop gradually and to 
mature. Knowledge needs time to take root, blossom, and bear fruit. The main lesson block assures that 
students have sufficient time to experience a living process of learning. 

Annual Rhythm and Festival Life 

All cultures throughout history have engaged in rituals that reflect the rhythms of nature or mark 
significant transitions for individuals or groups. In Waldorf schools around the world, rhythm – daily, 
weekly, yearly – permeates school life. The purpose of the school’s “festival life” is to nourish the soul of 
the individual and bring the community together. Some of our festivals are small events – the teacher and 
their class alone. Others are for our school community, while others still are meant to include our broader 
community and neighbors. 

As we celebrate the passage of the seasons through art, music and story, we deepen our connection to 
the working rhythms of nature. Waldorf schools, being a product of Western Europe in the early 20th 
century, typically follow the traditional festivals of Western, Christian culture. Urban Prairie recognizes 
that not all families share this background, and we strive to honor the diversity of cultural, religious and 
ethnic backgrounds of the families in our school.  Festivals for the parent community are noted on our 
calendar at urbanprairie.org so families may plan accordingly. 
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Autumn Equinox – Festivals of Harvest 

Rose Ceremony 

The beginning of each new year at Urban Prairie Waldorf School will be marked with a Rose 
Ceremony. The Rose Ceremony warmly welcomes the incoming first grade class into their eight-
year journey with our community and is a tradition in many Waldorf schools throughout the world. 
The 2nd graders hand each 1st grader a rose that they put into a vase symbolizing the 
individuality and community that lives in the class. Once our school has an 8th grade the tradition 
of welcoming the 1st graders will be bestowed upon them. This is an all school assembly with 
parents encouraged to attend. 

Michaelmas 

Michaelmas is a festival common to almost all Waldorf schools. It is the first festival celebrated in 
the academic year. The story of St. Michael is one of goodness facing and overcoming adversity; 
St. Michael slays the dragon with his sword. Michaelmas is a festival of inner strength and 
initiative. It is about all of us, as individuals, finding the will to perform rightful deeds in the world. 
Students may recite poetry about St. Michael, plant bulbs, or clean the garden and community 
area. All families, along with the community, will be invited to take part in this festival. 

Halloween & Dia de los Muertos (Day of the Dead) 

The younger students are invited to bring their Halloween costumes to school in a bag. After 
lessons are over children may change into their costumes, and the school will celebrate 
Halloween. The children are requested to wear creative and imaginative costumes. Please avoid 
media-oriented costumes during the school celebrations. Your child’s class teacher will determine 
if parents are invited to school for the afternoon festivities. 

Dia de los Muertos, or Day of the Dead, is a day to remember loved ones who have passed. This 
festival will be celebrated in Spanish class with age-appropriate activities. 

Martinmas 

As the daylight begins to wane and we prepare for the long winter nights ahead, we look inward 
for light and purpose. Each November we celebrate Martinmas, a festival of inner light in the 
outer darkness of the approaching winter. St. Martin was a soldier in Rome in the 4th century. 
Legend says that one wintry night he met a poor beggar, half-naked and freezing. Martin 
removed the heavy military cloak from his shoulders and, drawing his sword, cut it in two, and 
gave half to the beggar. Celebrating Martinmas serves as a reminder that each of us has a divine 
spark that we must ferry out into the world and share with others. According to old customs at this 
time, as the days become shorter and the stars appear earlier, children would walk with lanterns 
through the streets singing. Children and parents participate in a Lantern Walk. 
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Thanksgiving 

Thanksgiving celebrates a universal harvest festival time when we can gather together to give 
thanks for the bountiful gifts the earth bestows upon us. School will be dismissed early on the 
Friday before Thanksgiving so students may enjoy a long weekend with their families 

 

Winter Solstice – Festivals of Light 

Many cultures celebrate the coming winter months with a festival of light. In Christian cultures this 
festival is called Advent; Ancient Egyptians celebrated the Festival of Osiris; the Celts and Druids 
held great festivals of light and fire; and the Jewish people celebrate Hanukkah. 

Santa Lucia 

According to the old Julian calendar, December 13th was the longest night of the year. The 
declining daylight reminded people that the season of cold and hunger was approaching. People 
yearned for a friendly spirit to intercede, restoring the light to the earth. Over many centuries, this 
spirit of light became personified in Santa Lucia, the Queen of Light. In many northern European 
countries, this day is commemorated by a young girl dressed in white wearing a crown of lighted 
candles. She symbolizes a young girl who was killed by Romans fifteen hundred years ago for 
refusing to give up her religion. 

There is also a legend that during a time of great hunger in Sweden, she miraculously appeared, 
her head surrounded by a halo of light. She brought food to the starving and filled their despairing 
hearts with light and warmth. The oldest 2nd grade girl dresses in white with a beautiful crown on 
her head and leads a procession of 2nd graders through the school. They visit every classroom 
with warm buns to eat, symbolizing warmth and light in this cold, dark season. 

Winter Garden (Advent Spiral) 

As the darkest days fall upon us, the festival of the winter garden celebrates our inner light. 
Children are told a story by their class teacher and then proceed to walk a double spiral of pine 
boughs laid out on the floor. In the center, there sits a lit candle on a log, on which the children 
light their own candles. The path out is lined with gold stars, of which the children choose one to 
place their candle. Placing a lit candle on the gold stars is symbolic of offering the highest part of 
ourselves in service to others. 

Hanukkah 

Near the time of the winter solstice, the people of the Jewish faith celebrate Hanukkah, or the 
Festival of Lights, in remembrance of a miracle that took place in Palestine over 2100 years ago. 
This festival is a rededication of the Jewish people to the ideals of religious freedom and political 
liberty under God. 



	   32	  

The Hanukkah festival lasts eight days. The principal ceremony is the lighting of the Menorah 
candles, following the same ritual as in the original ceremony. The candles symbolize faith, 
freedom, courage, love, charity, integrity, knowledge, and peace. Students in the third grade will 
observe Hanukkah and other grades may commemorate the festival as well. 

The Shepherds’ Play 

Faculty and staff traditionally perform the reverential and humorous medieval nativity play as a 
gift to the students and school community. This tradition of The Shepherds’ Play is observed in 
most Waldorf schools throughout the world. The teachers from City Garden and Urban Prairie 
perform this play together and the communities from both schools attend. School will be 
dismissed early, after the play is finished. 

Christmas and Winter Celebration 

The time of midwinter is the time for Christmas celebrations and the winter solstice. This is a time 
of year when light champions over darkness and our students can be a practical part of this 
process by helping provide for others in our area. At Urban Prairie students will be invited to help 
the school collect food, clothing, household items and toys for families in the Chicago area who 
are in need of basic supplies. 

Chinese New Year 

Chinese New Year, also known as the Spring Festival, is a widely celebrated festival, which 
marks the beginning of the Chinese Lunar Calendar. Taking place over fifteen days, it is a time 
spent with family welcoming the health and prosperity of the coming year, bringing about 
reconciliation and ushering in harmony. The children will participate in various activities 
associated with the festival such as reminiscing about the past year, eating jiaozi and tangyuan, 
and lighting lanterns. 

Spring Equinox to Summer Solstice – Festivals of Renewal 

Earth Day 

Earth day is celebrated internationally as a day to inspire awareness and appreciate of the earth 
and her natural environment. In Waldorf schools, students are not taught conservation or 
environmentalism directly in the early grades, rather they are engaged in experiential learning 
that fosters their potential to be thoughtful, caring, and active stewards of the Earth. Waldorf 
schools work with an awareness of where all things originate as gifts from the Earth: paper from 
trees; crayons from bees, color from plants, and so on. The teachers lead students in daily 
practice of remembering these gifts with gratitude and in exercising care for how the Earth’s 
resources are used. This builds inner habits that prepare the children for being environmentalists 
on the deepest levels. Class teachers may choose to honor this day with their classes in a quiet, 
reflective manner. 
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May Fair 

May Day is the ancient tradition of celebrating the arrival of summer. It is known as Beltane in 
Celtic lands and celebrated by the Romans with recognition of the goddess Flora. Dancing 
around the May Pole is a joyful experience, symbolic of the tree of life and fertility. This festival is 
celebrated as an entire school community; along with our sister school City Garden. 

Cinco de Mayo 

Cinco de Mayo commemorates the unlikely victory of Mexican forces over the French in the 
Battle of Puebla. In the United States, Cinco de Mayo is celebrated as a festival of Mexican 
culture. Students will observe this holiday with their Spanish teacher. 

Other Festivals 

Classes may celebrate other festivals as they arise in the curriculum’s journey through the history 
of human cultures. Parents are encouraged to talk to their class teacher about coming in and 
sharing other meaningful festivals with the children. 

Photography 
 
Urban Prairie ceremonies and festivals are a time for families to reflect, enjoy the moment and create 

lasting memories for the child, family and community.  With the assistance of Parent Council, Urban 

Prairie will organize members of our community to film and / or photograph events, which will be made 

available to families.  Based on this we ask that when attending any festival, assembly or other school 

wide event you refrain from using cameras / cell phones to photograph children.	  
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STUDENT BEHAVIOR GUIDELINES 
 

Code of Conduct 

Urban Prairie strives to build an environment of mutual respect, reverence, and responsibility. Caring for 
each other and the environment is integral to our curriculum and is vital for students growing into 
responsible adults. All members of the Urban Prairie community are expected to treat themselves, others, 
and the school with integrity, kindness, and respect.   

The Code of Conduct has been developed to ensure that all of us – students, faculty, parents, and 
volunteers – understand the expectations we have for each other.  The following guidelines will help 
nurture a positive and supportive learning environment for our students. 

School Etiquette 

• Students will have a respectful attitude toward one another and the adults at school. 
• Students will acknowledge and speak respectfully when they address an adult. 
• Students will use a quiet tone of voice when indoors and will not yell or scream indoors or 

outdoors. 
• Students will follow classroom and outdoor rules whether established by their main lesson 

teacher, subject teacher, substitute teacher, adult volunteer, or field trip chaperone. 
• Students will use polite speech when addressing others: please, thank you, excuse me, etc. 
• Students will respect the personal space of others at all times. 
• Students will respect the belongings of other students and of classroom equipment and 

materials. 
• Students may not use discourteous language at school: name-calling or use of demeaning or 

derogatory language is not permitted. 
• Students may not target other students for teasing, bullying, ostracizing or mean-spirited 

criticism. 
• If a child is well enough to attend school, he or she is expected to participate in all school day 

activities including outdoor recess. 

Classroom Etiquette 

• Students will put their belongings in the appropriate place, greet their teacher, and then come 
to silence for the start of the day. Clothes and other belongings should be kept neatly 
arranged in the cubby. 

• The transition between classes is meant to be orderly and quiet. Children may get a drink or 
use the bathroom during this time. 

• Students may not run or yell in the school.  
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Outdoor Etiquette 

• When students go outside for recess, they should walk on the sidewalk calmly with their 
teacher. There is no roughhousing along the street. 

• Recess is a time to play and socialize safely: behavior that threatens anyone’s safety and 
wellbeing is not permitted. 

• Aggressive play is not acceptable. 
• Littering is not allowed inside or out. 
• In the interest of safety, climbing is allowed only on appropriate playground equipment. 

Therefore, tree climbing or climbing on gates and fences is not allowed. 
• Students may not throw snow, ice, or sticks at others. 

Disciplinary Procedures 

Urban Prairie seeks to cultivate an environment that is permeated with reverence, respect, and 
responsibility.  We strive to create a safe learning environment both physically and emotionally. Waldorf 
schools understand discipline to be a creative, positive and mutually supporting relationship – the children 
are given tools to control their own behavior. This is done pedagogically by intentional practices such as 
social and movement activities in the classroom, the unique design of the curriculum, and the thoughtful 
classroom environment.    

All teachers practice a variety of classroom management techniques, such as gently helping students 
refocus their attention or redirect their behavior.  The teachers will handle children who need to be 
disciplined in a loving and effective way, taking the circumstances and age of the child into account.  All 
disciplinary processes are conducted so that the privacy and rights of the individuals involved are 
protected.   

In the beginning and throughout the school year, teachers will clearly communicate to the children and 
their parents the rules and expectations for behavior. These expectations will change as the children 
mature through the grades. Questions about behavioral guidelines are best addressed with the class 
teacher. 

Inappropriate and disruptive behaviors that can lead to disciplinary action include (but are not limited 
to): 

• Refusal to participate in class 
• Not following classroom rules or directions by class teacher, subject teacher or class 

substitute.  
• Speaking or acting disrespectfully toward another person 
• Yelling or running in the school 
• Pattern of sloppy and/or incomplete schoolwork, or handing homework in late 
• Being disrespectful of the school building or the natural world 
• Behaving in a way that is disruptive to the class or those nearby 
• Being late for classes (this does not apply to tardiness at the beginning of the day) 
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Severe behavior generally encompasses behavior with the intent to cause harm or disrespect toward 
peers, teachers, staff, and visitors.  The following are examples of behaviors considered to be severe: 

• Roughhousing, if the teacher or staff member has asked the behavior to stop and the student 
has not complied. 

• Kicking, hitting, biting, fighting, or any other behavior that causes physical harm/injury to 
another 

• Repeatedly, and after warnings, refusing to follow the direction of the teacher 
• Extreme and overt disrespect toward peers and adults 
• Threatening others 
• Open defiance 
• Cheating 
• Destruction or defacing of property 
• Stealing 
• Possession of any type of firearm, ammunition, weapon, or dangerous object 
• Use or possession of tobacco or drugs 
• Use of abusive or obscene language, profanity, and inappropriate comments including 

remarks about gender, color, race, ancestry, sexual orientation, physical abilities, mental 
condition, religious creed, or other personal characteristics 

• Severe harassment, including bullying. In order to be considered bullying, the behavior must 
be aggressive and include: 

o An Imbalance of Power: Kids who bully use their power—such as physical strength, 
access to embarrassing information, or popularity—to control or harm others. Power 
imbalances can change over time and in different situations, even if they involve the 
same people. 

o Repetition: Bullying behaviors happen more than once or have the potential to 
happen more than once. 

Please see Tables 1 and 2 for description for actions taken regarding Inappropriate and Severe Behavior.  
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TABLE 1: INAPPROPRIATE AND DISRUPTIVE BEHAVIOR 

First Offense Second Offense Third Offense 

1. Verbal warning 
given directly to the 
student explaining 
behavior that is 
unacceptable and 
expected behavior. 

2. Student is guided in 
amending and 
rectifying the 
situation. 

1. Verbal warning given directly to the 
student explaining behavior that is 
unacceptable and expected behavior. 

 2. Student is guided in amending and 
rectifying the situation. 

 3. Student is given an informal 
consequence.  Informal consequences 
include, but are not limited to, loss of 
recess, going to another classroom, and 
standing in reverence at the back of the 
room. 

4. Teacher calls parents the same day. 

1. Verbal warning given 
directly to the student 
explaining behavior that is 
unacceptable and expected 
behavior. 

2. Student is guided in 
amending and rectifying the 
situation. 

3. Student is sent to the office 
(if during office hours). 

4. Parents are called by 
school personnel; child may 
be sent home. 

5. Teacher calls parents the 
same day. 

6. A Behavior Incident Report 
is filled out, sent home, signed 
by the parents, and returned 
to school within two days for 
inclusion to student record. 

7. Situation is brought to the 
attention of the faculty. 
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TABLE 2: SEVERE BEHAVIOR 

First Offense Second Offense Third Offense Fourth Offense 

1. Verbal warning 
given directly to the 
student explaining 
behavior that is 
unacceptable and 
expected behavior. 

2. Student is guided 
in amending and 
rectifying the 
situation. 

3. Student is sent to 
the office (if during 
office hours). 

4. Parents are called 
the same day by the 
observing adult.   

5. Teacher calls 
parents the same 
day. 

6. A Behavior Incident 
Report is filled out, 
sent home, signed by 
the parents, and 
returned to school 
within two days for 
inclusion to student 
record. 

7. Situation is brought 
to the attention of the 
faculty. 

8. Optional: Result in 

1. Verbal warning 
given directly to the 
student explaining 
behavior that is 
unacceptable and 
expected behavior. 

2. Student is guided 
in amending and 
rectifying the 
situation. 

3. Student is sent to 
the office (if during 
office hours). 

4. Parents are called 
to pick up child. 

5. Parents are called 
the same day by the 
observing adult. 

6. Teacher calls 
parents the same 
day. 

7. A Behavior Incident 
Report is filled out, 
sent home, signed by 
the parents, and 
returned to school 
within two days for 
inclusion to student 
record. 

8. A conference is 
scheduled with 

1. Verbal warning 
given directly to the 
student explaining 
behavior that is 
unacceptable and 
expected behavior. 

2. Student is guided 
in amending and 
rectifying the 
situation. 

3. Student is sent to 
the office (if during 
office hours). 

4. Parents are called 
to pick up child.   

5. The student is on 
out-of-school 
suspension until a 
second conference 
between parents, 
teacher, 
Administrator, and 
student is held. 

6. Parents are called 
the same day by the 
observing adult.  

7. Teacher calls 
parents the same 
day. 

8. Student is placed 
on probation for the 

1. Verbal warning given 
directly to the student 
explaining behavior that is 
unacceptable and 
expected behavior. 

2. Student is guided in 
amending and rectifying 
the situation. 

3. Student is sent to the 
office (if during office 
hours). 

4. Parents are called to 
pick up child. 

5. Parents are called the 
same day by the 
observing adult.   

6. Teacher calls parents 
the same day. 

7. A Behavior Incident 
Report is filled out, sent 
home, signed by the 
parents, and returned to 
school within two days for 
inclusion to student 
record. 

8. Student is placed on 
out-of-school suspension. 
Faculty and Administration 
meet to discuss whether 
the child should continue 
suspension or be expelled, 
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loss of recess.  parents, teacher, 
Administrator, and 
student to create a 
Behavior Contract. 

  

   

remainder of the 
school year. 

and the Board is informed 
of the decision. 

 

Behavior Incident Report 

Filled out the day of the incident, this report is a brief narrative of the offending event written by the 
faculty/staff member who was present at the time of the offense. Parents are always notified when a 
Behavioral Incident Report has been filled out for their child. The report is sent home to be signed by the 
parents. The signature ensures that the parents have seen the report; they do not have to agree with 
what the report says. There will be times when the adult present and the child have different recollections 
of an event and this report captures what the adult witnessed.  Parents have the right to request a 
conversation with the teacher to reconcile any differences in story between teacher and student or 
address any subsequent issues that may arise from the situation. Behavior Incident Reports become part 
of the student’s permanent record.   

Behavior Contract 

An agreement reached between the student, the parents, concerned faculty and the Administrator. The 
contract will explain the behavior and why it is not acceptable. Behavioral goals will be identified, along 
with specific interventions that the school will put into place to help the student be successful. The 
contract will detail a plan to determine how progress is being made on the offending behavior, and will list 
the consequences if the student breaks the contract. The involved parties will decide upon a time period 
sufficient for the student to learn how to change his/her behavior. While the contract is active, the student 
is on probation. The contract is a part of the student’s permanent record. 

Please note that these guidelines will not encompass every possible behavior. Even if a specific behavior 
is not listed, teachers retain the right to use their discretion in addressing those behaviors within the spirit 
of the school’s policy. 
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COMMUNICATIONS GUIDELINES 

Urban Prairie governance structure was designed to allow for open and productive communication that 
utilizes a team approach for parental concerns, questions and comments. Parents are encouraged to talk 
to the person most directly related to the issue at hand but if parents are not comfortable going to their 
class teacher, or need to take a concern further they may contact the Faculty Chair, Administrator or 
Board President. This group of three represents the three ‘realms’ of the school governance. 

Questions Regarding Your Child 

Questions concerning your child or the class should be brought to the class teacher. If parents feel that 
they are not comfortable going to their class teacher, or need to take a concern further, they may contact 
the Faculty chair or the Administrator. Contact information for these individuals may be found in the 
General Information section of this handbook as well as in the school directory. 

Questions Regarding Non Child Matters 

Non-child specific questions should be directed to the Administrator. This may include items such as 
tuition, aftercare, school programs, the school’s facility, etc. 

Civility Policy for Adults 

Urban Prairie strives to foster healthy relationships between all members of our community. We ask all 
members of the Urban Prairie school community to make a personal commitment to undertaking direct 
and honest communication. The school must stand on a firm moral foundation, and this is easiest done in 
an atmosphere supported by trust and compassion. 

Differences of opinion or perception do arise and need to be resolved. While it is natural for concerns to 
arise within any community, such concerns should be communicated in a productive and constructive 
manner.  When an issue or concern arises within the school community, we ask that the parties involved 
first talk directly with each other. 

We request that all persons speak honestly, respectfully, and directly about concerns and assume all 
parties involved are invested in the best interests of the children. We genuinely seek to create an 
environment that supports the growth of all the members of our community. 

We recognize that conflicts and concerns provide opportunities for learning. We encourage all persons 
involved in the resolution of a concern to consider the process an opportunity to be open to self-review 
and to the viewpoints of others. We request that members of our community refrain from discussing 
negative situations with other parents, teachers, or volunteers. 

The Administrator is the first point of inquiry with questions or concerns regarding the Civility Policy for 
parents, faculty, and staff. 
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Basic principles for healthy communication: 

• Remember that we are all here to create the best environment for our children 
• The children model the behavior we set forth for them through our actions and demeanor 
• Be respectful in both what you say and how you say it 
• Listen carefully and with an open mind 
• Ask questions 
• Remain positive and flexible 

 Further guidelines: 

• If a discussion is needed, schedule an appointment. 
• Understand that conversations may be documented and a third person may be present. 
• Verbal, physical or sexual harassment are illegal and go against the core philosophies of the 

school 

We hope the close-knit fabric of our community would make the following policy unnecessary. If a 
situation arises where a parent actively undermines the authority of the teacher or does not support 
Waldorf education, the family may be asked to leave the school. Lack of support may be demonstrated by 
actions such as failure to respond to attempts to address certain issues or situations, inappropriate forms 
of communication with any representative of the school, and/or undermining the relationship of the 
teacher and the child. 

 
ENROLLMENT POLICIES  

Policy of Non-discrimination in Enrollment 

Urban Prairie Waldorf School does not discriminate in enrollment practices on the basis of students’ or 
their families’ race, religion, national origin, ancestry, sex, disability, marital status, sexual orientation, or 
gender identity. 

Probationary Period 

All new students enter the school on a three-month conditional basis. This allows our faculty time to 
discuss the initial adjustment with parents as well as identify any changes necessary to ensure the 
student’s successful transition. The classroom teacher will meet with parents at the end of this period to 
discuss the student’s progress. This period may be extended depending on the situation. If a student is 
asked to leave at the end of this period, the family will only be responsible for a pro-rated tuition to the 
date of dismissal. 

Re-enrollment 

In February, each family will receive a re-enrollment packet that will include a re-enrollment contract and 
information about the re-enrollment deposit and tuition for the following year. Families who are not up to 
date with payment of the current year’s tuition will not be offered re-enrollment. After the March 15th due 
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date for re-enrollment contracts and deposits, the school will open up spaces to families outside of the 
school. No child will be allowed to attend school without a signed contract on file. 

Tuition 

The tuition your family pays not only enables Urban Prairie Waldorf School to provide an outstanding 
Waldorf education for your child, but it also supports all aspects of the school’s operations. Timely 
payment of tuition is important for the economic and educational health of the school. In order to meet 
salary and other financial obligations, the school counts on families to pay tuition on time. 

The tuition is set each winter by the board for the upcoming academic year. Budgetary demands, 
projected enrollment, and expected fundraising revenue are all factors in this decision. 

Payment of Tuition 

Urban Prairie has contracted with TADS, a tuition management vendor, to manage tuition payments. All 
payments will be made through TADS. Families can choose to pay tuition in full, semi-annually or in nine 
monthly installments beginning in June. 

A deposit and the full supply fee are to be paid by March 15th. Families who do not reenroll by March 
15th will be charged a $200 fee. Any questions regarding tuition or the tuition vendor should be directed 
to the Administrator. 

Families who do not sign up for a payment plan through TADS by May 1st will be charged a $200 late 
fee. It is important for the health of the school that families commit to pay their tuition – our main source of 
financial support for the school. 

Tuition Assistance 

We believe Urban Prairie should be open to all families who value Waldorf education. Families may apply 
for financial aid. Tuition assistance applications remain confidential and are reviewed by TADS, a third 
party tuition management company. The award amount (up to one-third of tuition) is determined by the 
tuition management company and members of the Tuition Assistance Committee. 

Sibling Discounts 

Tuition is reduced by 15% for the second and each additional sibling enrolled at UPWS. All students must 
pay the full supply fee. 

Student Withdrawals and Refunds 

There will be no reduction in tuition due to a student’s inability to attend school because of illness, 
vacation, bad weather, suspension, expulsion or other reason. If a student is asked to leave the school 
during the first ninety days of their enrollment, the family will only be responsible for a pro-rated tuition 
payment. 
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Parents must notify the school in writing at least thirty days prior to withdrawing a student. In the event 
that the student withdraws from Urban Prairie after the execution of this enrollment contract, then Urban 
Prairie shall collect tuition as follows: 

• Withdrawal on or before May 31, 2012: the tuition deposit of $1,000 and supply fee of $500 
• Withdrawal from June 1–July 31, 2012: the supply fee of $500 plus 20% of the annual tuition 
• Withdrawal from August 1–August 31, 2012: the supply fee of $500 plus 30% of the annual 

tuition 
• Withdrawal from September 1–September 30, 2012: supply fee of $500 plus 40% of the 

annual tuition 
• Withdrawal from October 1–October 31, 2012: the supply fee of $500 plus 50% of the annual 

tuition 
• Withdrawal from November 1–November 30, 2012: the supply fee of $500 plus 60% of the 

annual tuition 
• Withdrawal after November 30, 2012: 100% of the annual tuition and the $500 supply fee 

Failure to Pay Tuition 

If a family is having difficulty paying tuition, they should contact the Administrator as soon as possible to 

discuss the situation. If a payment is missed, our tuition vendor, TADS, will contact the family and try to 

arrange for payment. When payments are 30 days late the student must remain home from school until 

TADS records the payment. Year-end reports will not be sent out until accounts are paid in full. Urban 

Prairie will not send records to another educational institution until all accounts are paid in full. All unpaid 

tuition and fees will be pursued through a collection process. 


